Green Solutions “R” Us Style Guide

Examples:
random-access memory (RAM)
American National Standards Institute (ANSI)

e Form the possessive of an acronym as you would a word.

Apostrophe

e Use an apostrophe to indicate missing letters such as in a contraction.

Example:

You can't do that.

It's the thought that counts.
We must've missed the turn.

e Use an apostrophe to show possession. See the Possessives section of this guide.
e Do not confuse its (possessive personal pronoun) with it’s (contraction of it is).

e Do not use an apostrophe to denote a plural except in the case of a single letter
(A’s, B’s, C’s) . See the Plurals section of this guide.

Bold

e Use bold in procedures for literal information the user enters or for the formal
name of the interface item following an imperative verb. Do not use bold for the
end punctuation.

Example:
Enter recall in the Reason field.
From the File menu, select Open.

Commas

e Use the serial comma in a series of three or more elements.

Correct: She had apples, bananas, and oranges.
Incorrect: She had apples, bananas and oranges.

e Do not use commas:

— In month-year formats

Correct: April 2004

— With compound adjectives

Correct: flexible personal communications style
Commands & Actions

Structure sentences so that the result you want to achieve or the “thing"” you want to do is
stated before the instruction/action.

Correct: To search for customer details by name, enter a name in the Search field.
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General Styles

Incorrect: Enter a name in the Search field to search for customer details by name.

Copyrights

All printed and electronic material should contain a copyright. If revising a document, the
copyright year(s) should include the first year of publication and the current year of
publication. For example,

© 200x Green Solutions “R” Us
© 200y-200x Green Solutions “R” Us
Ellipses

An ellipsis is typically used in the interface to show truncation. In general, avoid using an
ellipsis (...) except to save space.

e Do not use in procedures or with menu commands even if displayed in the
interface.

e If the sentence or phrase ends with additional punctuation such as a period or
comma, insert the ellipsis one space after the punctuation mark.

If vs. when vs. whether

e Use “if” for uncertainties or conditionals.

Example: If your document does not print...

e Use “when” for situations requiring preparation or the passage of time.

Example: When you are ready to print...

e Use “whether” for alternatives (not “whether or not”)

Example: To find out whether fonts are available...

Instructions

e Structure sentences so that the result you want to achieve or the "thing" you want
to do is stated before the instruction/action.

Correct: To search for customer details by name, enter a name in the Search field.
Incorrect: Enter a name in the Search field to search for customer details by name.

e For mouse instructions with a screen button, use the term click.

e For keyboard instructions that refer to individual keys on the keyboard and no
additional keystroke is required, use press.

Correct: Press Cancel to quite without saving.
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e When indicating text to put in a text box, use type.

e Executable commands: In an instruction such as Press F1, F1 should be bold. Do
not bold the word Press in this instance.

e Interactivity instructions: Use the term “Click” rather than “Click on”.

Table 2. Instructional Text

Instruction

Use when...

Example

Type

Indicating text to be putin
a text box.

Type the username and
password.

Press

Indicating a key on the
keyboard

Press F1 to save and
close.

Click

Referring to a mouse
action with a screen
button.

Click OK.

Select

Referring to a drop-down
list or menu item.

Select Settings from the
Server menu.

Highlight

Referring to the bold
quality itself.

When you move the
cursor, the highlight
moves to the next column.

Clear

Referring to “deselecting”
checkboxes or option
buttons.

Clear the Remember Me
checkbox.

Enter

Pressing the Enter key is
required.

Press the Enter key.

Push

Describing the physical
action of pushing an item
on a PC.

Push the power button.

Less vs. fewer vs. under

e Use “less” to refer to a mass amount, value or degree.

Example: The new building has less floor space.

e Use “fewer” to refer to a countable number of items.

Example: The new building contains fewer offices.

e Use “under” to refer to a location, do not use “under” to refer to a quantity or

number.

Example: The peanut is under the shell.

10
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Lists: Bulleted, Numbered

Rules for Lists
e Use parallel construction for entries in a list.
e Capitalize the first word in a list.

e Ifall entries in a list are complete sentences, end each entry with a period, unless
all entries are short imperative sentences (three words or fewer). If all are single
words or if all serve to complete an introductory phrase, do not end them with
periods.

e Avoid mixing phrases and sentences. If you must mix them, put periods on the
end of all.

Bulleted Lists

e Use a bulleted list when list entries are a series of concepts, items, or options and
order is not important.

e Do not use the bullet for only one item unless it is a one-step procedure.
Numbered Lists

e Use a numbered list for procedures or sequential lists when order is important.
Use a period with the numbers.

e Punctuate the numbered list the same as a bulleted list.
e Use a period with the numbers.

e Steps in a numbered list should be kept very short.

Numerals

e For numbers that represent quantities (not measurements), spell out zero through
nine. Use numerals for 10 and above.

e Use numerals for all measurements, even if the number is under 10. This is true
even if the measurement is abbreviated or replaced by a symbol.

e Avoid starting a sentence with a numeral. If starting a sentence with a number
cannot be avoided, spell out the number.

e Use commas in numbers that have five or more digits.

e Spell out ordinal numbers in text.

Correct: First, second
Incorrect: 1%, 2"

e When discussing numbers, use “more than” and “fewer than” instead of “over”
and “less than.”
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On

e “On” indicates a position above and in contact with any surface location.
e A function is on a menu.
e You save on a disk, not to a disk.

e You click a button, not on a button.

Over vs. more than

e Use “over” to refer to a position or location.

Example: The heading appears over the list of paths.

e Use “more than” for quantities.

Example: The installed base is more than 2 million.

Plurals

e Form the plural of a single letter by adding an apostrophe and an “-s.”
Example:
C's
i's
e Form the plural of a number or acronym by adding *“-s” without an apostrophe.
Example:

747s
SANs

Positive Construction

State information positively whenever possible. Tell the user what to do and the reason,
not what not to do. Using “not” can make a sentence harder to read and understand. One
exception is in a caution or a WARNING where the negative is emphasized.

Possessives

e For singular nouns, add an apostrophe plus s regardless of the last letter.

Example: that student’s books, the hamster’s nose, the quiz’s answers, the box’s contents
e For plural nouns that end in s, add just an apostrophe.

Example: those students’ books, the Smiths’ apartment
e For plural nouns that do not end in s, add an apostrophe plus s.

Example: children’s books, men'’s shoes, the alumni’s lounge
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e Personal pronouns do not use an apostrophe.

Example: yours, hers, ours, theirs, its

Symbols

e Write out the name of a symbol in text.

Correct: Only 75 percent of the students attended the lecture.

e Spell out “plus sign,” “minus sign,
referring to them as key names.

hyphen,” “period,” and “comma” when

e In commands, use the symbol and parenthesis with symbol name. Enlarge and
bold if necessary.

Correct: Press the . (period) key.

Tense: Past, Present, Future

e Use simple present tense. There is a rare need for the simple future tense: when
a present event causes a future action.

Correct: When you enter data, the screen changes.
Incorrect: When you enter data, the screen will be changed.

That vs. which
e “That” introduces a restrictive clause, which is a clause that is essential for the
sentence to make sense.
Example: The name of the file that contains information is on the list.
e “Which” introduces a nonrestrictive clause, which is a clause that could be

omitted without affecting the meaning of the sentence. It is preceded by a
comma.

Example: The name of the file, which was created with Word, is on the list.
Voice

e In general, use the active voice, which tells who or what is performing the action
of a sentence.

Correct: The girl uses the racket to play tennis.
Incorrect: The racket is used by the girl to play tennis.

e Avoid the passive voice except:

When necessary to avoid wordy or awkward construction.

When the subject is unknown or not the focus of the sentence.
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Versus and vs.

® Intext, use versus.

e In headings, use vs.
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Terminology

Screen Elements

Table 3. Screen Elements

Object

Example

address bar

The URL is in the address bar.

button

The Cancel (F1) button.

check box

The Normal check box.

field

In the Customer Name field.

folder

In the Customer folder.

frame

In the Customer frame

menu

On the Help menu

menu bar

On the menu bar

screen

On the Customer screen

status bar

The Help displays in the status bar.

tab

In the Customer tab.

task bar

Displays on the task bar.

title bar

The name displays in the title bar.

tool bar

The Find button in the tool bar.

window

In the Customer window.

URL versus Address

When telling users to type a particular URL, include the protocol name and forward
slashes to avoid any confusion. If possible, set the URL off from the main text to avoid

including end punctuation.

In general, use address to refer to a URL. Use URL when referring to technical aspects of
the Internet or in technical documentation.
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elLearning Styles

eLearning Styles

What is covered?

e General Styles

e Flash development

© 2006 Green Solutions “R” Us 17
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General Styles

Rollovers

“Using the mouse, point to the highlighted areas to [...]. When finished, click the Next
button to continue.”

Text

e In general, text should be kept very short.

e Use of signaling (bold, color-coding) for “action words” is acceptable if the instruction
text is short.

e Structure sentences so that the result you want to achieve or the "thing" you want to do is
stated before the instruction/action.

Correct: To proceed to the next lesson, click the Next button.
Incorrect: Click the Next button to proceed to the next lesson.
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Flash

Logo

Logo to be placed on in the upper left side of the screen when included with
the horizontal menu. Exception of placement is made for the title screen
where the menu is not included. Plant Graphic will accompany Logo as an
accent and placed left of logo. Below is a black and white illustration of the
logo. The colorized Logo and Plant Graphic will use the following color
combinations: dark green #82A53C, light green #C4D82E, light grey
#E3E3E3, medium grey #CCCCCC, dark grey #999999, yellow #FFDDOO.

Figure 1: Logo

green Kitchen

Ry e Sohtions “ﬁ”:@’

Figure 2 Plant Graphic

Title Screen

Menus

Title screen to include centered Logo, button and copyright (© 2009 Green
Solutions “R” Us), Myriad Pro Regular 16, and plant graphic.

Lessons display in horizontal menu along top border; these display for the
entire tutorial.

The learner may navigate forward or back within a lesson either using left
horizontal menu navigation buttons and the sub-navigation vertical menu
placed on left side of screen within each lesson.

20
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Navigation Buttons

Lessons

Font

Help and Exit buttons in upper right corner of screen.
Back and Next buttons along lower edge of screen.

The beginning of each lesson should make information relevant to the learner
through the use of motivational statistics and facts.

Headline 1: Myriad Pro Regular 20.
Headline 2: Myriad Pro Italics 18.
Headline 3: Myriad Pro Regular 24 pt.

Text for Instruction: Myriad Pro Italic 18 pt.
Text for Answer: Myriad Pro Italic 16 pt
Text: Myriad Pro Regular 16.

Note: there will be exceptions made to the font, style, and size only if it is
necessary, improves readability and aesthetics. Exceptions will be noted.
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Publishing Specification

Dimensions: 950x700

Images
Use to illustrate or enhance (not distract). Use to convey concepts; avoid
excessive wording.

Copyright

Copyright to be included in the title screen. Adjust year as needed (© 2009
Green Solutions “R” Us), Myriad Pro Regular 16.

Quiz Questions

Two or three roll over quiz questions are to be placed at the end of each
lesson; the mouse pointer is to be rolled over an icon for the solution to the
guestion. Questions should attempt to promote learner metacognition.

Lesson Summary
Lesson summary screen is to be placed towards the end of each lesson,
serving as a signal the lesson is concluding.

Additional Resources

Additional Resources screen is to be placed at the tutorial’s conclusion. This
should list resources relevant to the lesson topic.

22
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Unit Title: green Kitchen Page: 1 of 12 | File Name: T1.gif

Lesson Title: Title Screen Description: Beginning of
Frame #: T1 lesson starting with the title page.
Date: 5/20/09

Dimensions of all screens: 950 px x 700 px

Global Help and Exit buttons in upper right screen. Action: Help flag waves in
place throughout screens. Each on rollover and click the button HELP! and button
EXIT changes from light green to dark green.

Colors: dark green #82A53C, light green #C4D82E, light grey #E3E3E3, medium
grey #CCCCCC, dark grey #999999, yellow #FFDDO00

T1 Page graphic file - name: T1.gif

Details of file

Page background: #999999 with rounded rectangle encompassing almost the
entire square as illustrated, color: #FFFFFF.

Title Branding area: horizontal stripe color #£3E3E3, outline color #CCCCCC,
width: 937.251pt by height 139 pt. with Logo placed horizontal and vertical
center. Image of plant, file name plant.fla placed around % inch to the left of logo.
Upper and lower horizontal stripes color light green, outline color #CCCCCC
width: 937.251pt by height 139 pt.

Copyright text: Myriad Pro Regular 16pt. Placed centered on page %2 inch from
bottom of screen.

Start Button text Myriad Pro Regular 30pt. Within a rounded rectangle placed
around an inch below branding area.

Image of Title Screen here

[ExiT]

by Gireen Salutions RS

w‘ greenKitc hen

| Start |

i

£ 00 Gareen Salutkans R Us

Text Outline:

Title Branding area

Title: Green Kitchen (logo)
Team name: by Green Solutions
“R” Us (included with logo)

Copyright: © 2009 Green
Solutions “R” Us

Text on button: Start

Global Exit buttons in upper right screen. Action: Rollover and click the button
EXIT changes from light green to dark green.
Button file - name: btn_exit.fla

Supporting Files: T1.gif,
btn_exit.fla, plant.fla




Unit Title: green Kitchen Page: 2 of 12
Lesson Title: Learning Objectives
Frame #: T2

Date: 5/20/09

File Name: T2.gif
Screen Description: Learning
objectives are introduced.

Work Space: (Rough sketch of the page)

Dimensions of all screens: 950 px x 700 px

Logo in upper left of screen.

Global Help and Exit buttons in upper right screen. Action: Help flag waves in
place throughout screens. Each on rollover and click the button HELP! and
button EXIT changes from light green to dark green.

Colors: dark green, light green, light grey, medium grey, dark grey, yellow,
#006F4E, D6D8D?.

On Chalkboard all Headlines and Text color: #FFFFFF

Chalkboard as illustrated below with placement of text placeholders, color:
#006F4E, in a rounded rectangle, colors #D6D8D7 and #999999, dimensions
750.6 px x 494.7 px.

Headline 1: Myriad Pro Regular 20 pt.

Headline 2 & 3: Myriad Pro Italics 18pt.

Text: Myriad Pro Regular 16 pt.

Menu: grayed out and inactive
Sidebar image placeholder on left side of screen - file name: sidebarl.gif

Image of Learning Objectives Screen here

m . greenKi‘[ChEﬁ .

THELP! @

by Green S0l icra “H U '-'l“ﬂl'“

|
| e
1

Recycling Cleaners Detergent Friclge Water Compast

Sidebar

Image

Placeholder

Text Outline for placeholders:
Headlinel: Learning Objectives

Headline 2: Goals:

Text: Uncover simple steps you
can take in the kitchen to save
energy, conserve natural
resources and protect the
environment.

Headline 3: Objectives:

Text: Discover how to go green
in your kitchen by:

e Recycling

e Creating non-toxic cleaners
e Making dishwasher
detergent

Saving energy with your
refrigerator

Conserving water
Composting waste

Directional Arrows - On this screen and the following screens: Buttons Next and
Back with directional arrows placed on bottom of chalk board as illustrated.
Text: Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows
move slightly forward left or right respectfully and text becomes bold.

Supporting Files: T2.gif,
btn_help.fla, btn_exit.fla,
sidebarl.swf, btn_back.fla,
btn_next.fla




Unit Title: green Kitchen Page: 3 of 12 | File Name: T3.gif

Lesson Title: Directions Screen Description: Directions/help
Frame #: T3
Date: 5/20/09

Work Space: (Rough sketch of the page)

Dimensions of all screens: 950 px x 700 px

Logo in upper left of screen.

Global Help and Exit buttons in upper right screen. Action: Help flag waves in
place throughout screens. Each on rollover and click the button HELP! and button
EXIT changes from light green to dark green.

Colors: dark green, light green, light grey, medium grey, dark grey, yellow,
#006F4E, D6D8D7.

On Chalkboard all Headlines and Text color: #FFFFFF

Chalkboard as illustrated below with placement of text placeholders, color:
#006F4E, in a rounded rectangle, colors #D6D8D7 and #999999, dimensions
750.6 px X 494.7 px.

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,
.5 px charcoal pencil.

Headline 2: Myriad Pro Italics 18pt.

Text: Myriad Pro Regular 16 pt.

Menu: grayed out and inactive
Sidebar image placeholder on left side of screen - file name: sidebar2.swf

Image of Screen here

®\¢ _ greenKitchen o THELP!  [EXIT]
! by Green Sol iera Tl Lassans
| .
Recycling Cleaners Detergent Frl:l:lge Water Compast

Directians / Help iInfarmatian goas hera,

Sidebar
Image
Placeholder

Text Outline for placeholders :

Text: Maneuvering within the
lessons is easy to do!

Exit: On the top right of the screen
you will notice an EXIT sign. Every
page will have this as part of the
global navigation. At anytime
during the lessons you may click
this button to completely exit out of
the entire learning tutorial. Your
tutorial will be closed.

Main Menu: The main menu
contains the “Lessons” tab where
there is a row of buttons that you
can click to access each of the six
lessons: Recycling, Cleaners,
Detergent, Fridge, Water, and
Water. You may access them one by
one starting from the first Recycling
button or you may select them in
any order you wish.

Sidebar: The sidebar image will
have an image in the Directions and
Learning Objectives screens. As you

move to the lessons the sidebar will
be replaced with a sub-navigation
per each lesson respectfully. This
will facilitate access to the multiple
areas within each lesson to take you
through all the contents of that
particular lesson.

Directional Arrows: Directional
arrows are available throughout the
screens for linear maneuvering.
Each button is located on the bottom
of the page indicated with an arrow
icon and the BACK and NEXT
buttons. You can move on screen at
a time by clicking the NEXT button
or by clicking the BACK button for
the previous screen. Except for the
first introduction title screen,
Directional Arrows are located on
each screen.




Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:
Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Images: You will find it fun to
rollover over images to see if an
action will occur.

Instructions: Instructions are
provided within the lessons for
additional help to insure you get the
most out of your lesson.

Video: A lesson may have a video
within the lesson. Make sure you
have your volume turned on to hear
the video.

Links: Links are available to learn
more about the lesson. Click each
link with your mouse pointer to
activate the link.

Supporting Files: T3.gif,
btn_help.fla, btn_exit.fla,
sidebar2.swf, btn_back.fla,
btn_next.fla




Unit Title: green Kitchen Page: 4 of 12 | File Name: T4.gif

Lesson Title: Menu Screen Description: Brief description
Frame #: T4 of each menu topic.

Date: 5/20/09

Work Space: (Rough sketch of the page)

Dimensions of all screens: 950 px x 700 px

Logo in upper left of screen.

Global Help and Exit buttons in upper right screen. Action: Help flag waves in
place throughout screens. Each on rollover and click the button HELP! and button
EXIT changes from light green to dark green.

Colors: dark green, light green, light grey, medium grey, dark grey, yellow,
#006F4E, D6D8D7.

On Chalkboard all Headlines and Text color: #FFFFFF

Chalkboard as illustrated below with placement of text placeholders, color:
#006F4E, in a rounded rectangle, colors #D6D8D7 and #999999, dimensions
750.6 px x 494.7 pX.

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,

.5 px charcoal pencil.

Headline 2: Myriad Pro 18pt.

Text: Myriad Pro Regular 16 pt.

Horizontal and vertical lines are.5px charcoal pencil.

Menu: grayed out and inactive (for display only). Menu is horizontal from left to
right in menu items order file name T4.qgif.

Sidebar image placeholder on left side of screen - file name: sidebar3.fla

Action: Each icon and Heading 2 is active on hover to show small action
associated with each menu category, file name icon-mini.fla. On the Compost
section the compost can lid will open, a trash item will go inside, and then the lid
closes. The text for each category roll out to appear on the chalkboard one at a
time in a delayed time sequence until all are displayed and action stops at this
point for the text.

Image of Screen here

®\¢ _ greenKitchen THELP  [(EXIT]
i by Grean Sol era Tl Lassans
|
| e
Recycling Cleaners Detergent Frl:l:lge Water Compast

[ Menu

Sidebar
Image
Placeholder

Text Outline for placeholders:
Headline 1: Menu

Headline(s) 2 (humbered for order
only):
1. Recycling
Text: This lesson will teach you
how you can help the
environment by recycling things
such as plastic bottles.

2. Cleaners

Text: This lesson will show you
how to avoid harsh chemicals
by making non-toxic kitchen
cleaners.

3. Detergent

Text: This lesson will show you
how to help keep waterways
clean by making your own
dishwasher detergent.

4. Fridge

Text: This lesson will show you
how to clean your fridge inside
and out starting with your coils.

5. Water

Text: This lesson will show you
simple ways on how to reduce
water consumption.

6. Compost

Text: This lesson will show you
what to compost and its
benefits.

Need intro text




Directional Arrows - On this screen and the following screens: Buttons Next and | Supporting Files: T4.gif,
Back with directional arrows placed on bottom of chalk board as illustrated. Text: | btn_help.fla, btn_exit.fla,
Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move | sidebar3.fla, btn_back.fla,
slightly forward left or right respectfully and text becomes bold. btn_next.fla, icon-mini.fla




Unit Title: green Kitchen Page: 5 of 12
Lesson Title: Compost

Frame #: Compost CO1

Date: 5/20/09

File Name: COL.gif
Screen Description: Introduction to
compost lesson.

Work Space: (Rough sketch of the page)

Dimensions of all screens: 950 px x 700 px

Logo in upper left of screen.

Global Help and Exit buttons in upper right screen. Action: Help flag waves in
place throughout screens. Each on rollover and click the button HELP! and
button EXIT changes from light green to dark green.

Colors: dark green, light green, light grey, medium grey, dark grey, yellow,
#006F4E, D6D8D7.

On Chalkboard all Headlines and Text color: #FFFFFF

Chalkboard as illustrated below with placement of text placeholders, color:
#006F4E, in a rounded rectangle, colors #D6D8D7 and #999999, dimensions
750.6 px x 494.7 pX.

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,
.5 px charcoal pencil.

Text: Myriad Pro Regular 16 pt.

Image located on right side of chalkboard horizontal and vertical centered, file
name CO1lgraphic.jpg, dimensions: 350 px x 300 px.

Main Menu: active. The main menu runs horizontal across the lesson pages with
each category denoted in its on-state as illustrated in screen shot for Compost. A
small action will be denoted as user rolls over the menu button. Each button has
an image associated with it and is provided in the menu.fla file along with its
buttons with action. Menu action for this category is the compost can opening
and a trash item is dropped into it. The background of this button will have
raybands of light in yellow in its on-state. Menu text in off-state is Myriad Pro
Regular 20 pt and in rollover on-state is Myriad Pro Semibold 20 pt. Size of
button is 128 px x 92.5 px rounded rectangle color #FFFFFF. The half oval linear
gradient is gray in the off-state and light to dark green in the on-state. The tabbed
lesson holder is #CCCCCC the text for “Lesson” is Myriad Pro Semibold 16.92
pt. The paper graphic is part of the menu graphic and it is 1pt charcoal-pencil
color #CCCCCC.

Sub-Navigation: Left sidebar has a vertical Compost sub-navigation with graphic
buttons, main file name btn_subnav.fla (note: this main file will be used to
generate all sub-navigation buttons for each title of each lesson), placed on the
left of each lesson and denoted with a darker round button when active with
corresponding lesson text title from off-state Myriad Pro Regular 14 pt to the on-
state Myriad Pro Semibold 14 pt when active within each corresponding lesson
respectively. All sub-navigation is contained in a rounded vertical rectangle 155
px X 320 px (the length will be adjusted as needed to accommodate longer sub-
navigation lessons), color #FFFFFF with outline of 1px basic line color
#CCCCCC. There is a horizontal line that separates each sub-navigation text of
1 px basic, color #CCCCCC.

Text Outline for placeholders:
Headline 1: Compost

Text: There are many benefits to
composting! In this lesson you
will learn about it and how you
can contribute to reduce landfill
waste.

Text for Sub-navigation.
Compost

e Why Compost?
Pre-Quiz
How Composting Works
What to Compost
Quiz
Summary
Additional Resources




Image of Screen here
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Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:
Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Supporting Files: CO1.gif,
btn_help.fla, btn_exit.fla,
btn_back.fla, btn_next.fla,
subnav.fla, CO1graphic.jpg,
btn_subnav.fla, menu.fla




Unit Title: green Kitchen Page: 6 of 12
Lesson Title: Compost

Frame #: Compost CO2

Date: 5/20/09

File Name: CO2.gif
Screen Description:
“Why compost?”

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “Why Compost?” button, file name
btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,
.5 px charcoal pencil.

Headline 2: Myriad Pro Regular 18 pt.

Text 1, 2, 3: Myriad Pro Regular 16 pt.

Answer 1, 2, 3: Myriad Pro Italic 16 pt.

Headline 3: Myriad Pro Regular 24 pt.

Mouseover action on each image to display answer file name CO2answer.fla

Image of Screen here
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Headline 3 Text Here

Text Outline for placeholders:
Headline 1: Why compost?

Headline 2: For more
information mouseover each
image.

Text 1: Reduce landfill waste
Answer 1: Yard waste and food
scraps make up 20% to 30% of
garbage

Image 1
compost landfill.jpg

Text 2: Improves soil

Answer 2: Composting adds
important micronutrients and
increases the bacterial activity in
the soil

Image 2
compost soil-improve.jpg

Text 3: Keeps water supply
cleaner

Answer 3: Composting prevents
waste from going down the drain
and getting into the water supply

Image 3
compost waste-down-drain.jpg

Headline 3: Composting is one
of the most environmentally
beneficial activities of modern
society!

Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:
Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Supporting Files: CO2.gif,
CO2answer.fla, btn_help.fla,
btn_exit.fla, btn_back.fla,
btn_next.fla, subnav.fla,
btn_subnav.fla, menu.fla,
compost_landfill.jpg,

compost soil-improve.jpq,

compost waste-down-drain.jpg



https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_landfill__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_soil-improve__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_waste-down-drain__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_landfill__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_soil-improve__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_waste-down-drain__0.jpg

Unit Title: green Kitchen Page: 7 of 12
Lesson Title: Compost

Frame #: CO3

Date: 5/20/09

File Name: CO3.gif
Screen Description: Test Your
Knowledge Pre-Quiz

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “Pre-Quiz button, file name
btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,

.5 px charcoal pencil.
Instructions: Myriad Pro Italic 18 pt.
Headline 2: Myriad Pro 18 pt.

Pre-Quiz Question 1, 2, 3: Myriad Pro Regular 16 pt.

Answer: Myriad Pro Italic 16 pt.

Action: CO3answer.fla for mouseover on recycle icon to display answer per

guestion.

Image of Screen here
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Text Outline for placeholders:

Headline 1: Test Your Knowledge
Pre-Quiz

Instructions: For the correct
answer mouseover the recycle
icon.

Headline 2: Please answer True
or False to the following
questions

Pre-Quiz Question 1:
Composting can happen in a
landfill

(Answer: False. When organic
waste is thrown away and hauled
off to a landfill, it's very unlikely
that there will be the appropriate
balance of composting elements.)

Pre-Quiz Question 2: Compost
piles emit bad odors.

(Answer: False. As long as you
aren't adding the wrong waste
items to your compost pile, and
you're caring for it properly, your
compost will not smell bad.)

Pre-Quiz Question 3:
Composting isn't worth it unless
I have a garden.

(Answer: False. Composting
helps everyone by limiting the
waste you send to landfills. Also,
there is always someone who
could use good compost.)

Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:

Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Supporting Files: CO3.gif,
COa3answer.fla, btn_help.fla,
btn_exit.fla, btn_back.fla,
btn_next.fla, subnav.fla,
btn_subnav.fla, menu.fla




Unit Title: green Kitchen Page: 8 of 12
Lesson Title: How Composting Works
Frame #: CO4

Date: 5/20/09

File Name: COA4.gif
Screen Description: Video of how to
compost.

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “How Composting Works” button,
file name btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,

.5 px charcoal pencil.
Instructions: Myriad Pro Italic 18 pt.

Video located on right side centered on chalkboard,

dimensions: 375 px x 425 px.

How to compost video

(Video) http://www.5min.com/Video/Learning-How-To-Compost-11225

Image of Screen here
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Text Outline for placeholders:

Headline 1: How Composting
Works

Introductions: To learn how
composting works click the play
button.

Directional Arrows - On this screen and the following screens: Buttons Next and
Back with directional arrows placed on bottom of chalk board as illustrated.
Text: Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows
move slightly forward left or right respectfully and text becomes bold.

Supporting Files: CO4.gif, video
file, btn_help.fla, btn_exit.fla,
btn_back.fla, btn_next.fla,
subnav.fla, btn_subnav.fla, menu.fla



http://www.5min.com/Video/Learning-How-To-Compost-11225

Unit Title: green Kitchen Page: 9 of 12
Lesson Title: Compost

Frame #: C05

Date:

File Name: CO5.gif

Screen Description: What to Compost

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “What to Compost” button, file
name btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,
.5 px charcoal pencil.

Instructions: Myriad Pro Italic 18 pt.

Text & Link: Myriad Pro Regular 16 pt.

Answer: Myriad Pro Italic 16 pt.

Images: enclosed in a rounded rectangle 67 px x 72 px color #FFFFFF.
Each section is within a rectangle approx. 346 px x 222 px, color #FFFFFF
outline and lined up like the screen image in .5 px charcoal-pencil.

Text with link enclosed in its own rounded rectangle 558 px x 126 px, color
#FFFFFF outline .5 px charcoal-pencil.

Action: CO5answer.fla for mouseover on individual images to display answer.

Image of Screen here
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Text Outline for placeholders:
Headline: What to Compost

Instructions: Roll your mouse
over each of these images to see
whether or not to put them into
your compost

Text 1: Fruits and vegetables
Answer: Compost

Imagel:
compost_fruitsveggies.jpg

Text 2: Coffee grounds
Answer: Compost
Image 2: compost_coffee.jpg

Text 3: Dairy products
Answer: Do Not Compost - will
make compost smell and attract
pests

Image 3: compost_dairy.jpg

Text 4: Meat

Answer: Do Not Compost - will
make compost smell and attract
pests

Image 4: compost_meat.jpg

Text 5: Egg Shells (Compost -
make sure to crush shells first)
Image 5: compost_eggshells.jpg

Text 6: Cooking Oil

Answer: Do Not Compost - fatty
foods break down slowly

Image 6:
compost_cookingoil.jpg

Text 7: For a list of materials to
compost, please visit

Link:
http://www.plantea.com/compost-
materials.htm.

Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:

Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Other supporting files: btn_help.fla, btn_exit.fla, btn_back.fla, btn_next.fla,

subnav.fla, btn_subnav.fla, menu.fla

Supporting Files: CO5.gif,
CObanswer.fla, Link,
compost_fruitsveqgies.jpg,
compost_coffee.jpg,
compost_dairy.jpg,
compost_meat.jpq,
compost_eggshells.jpg,
compost_cookingoil.jpg



https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_fruitsveggies__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_coffee__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_dairy__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_meat__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_eggshells__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_cookingoil__0.jpg
http://www.plantea.com/compost-materials.htm
http://www.plantea.com/compost-materials.htm
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_fruitsveggies__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_coffee__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_dairy__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_meat__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_eggshells__0.jpg
https://fullerton2.blackboard.com/webapps/lobj-wiki-bb_bb60/wiki/SUMMER_2009_IDT_530_07_10989/_202480_1/Home?cmd=GetImage&systemId=compost_cookingoil__0.jpg

Unit Title: green Kitchen File Name: CO6.qgif

Page: 10 of 12 Screen Description: Compost Quiz
Lesson Title: Compost
Frame #: CO6

Date: 5/20/09

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “Quiz” button, file name
btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,
.5 px charcoal pencil.

Instructions: Myriad Pro Italic 18 pt.

Headline 2: Myriad Pro 18 pt.

Quiz Question 1, 2, 3: Myriad Pro Regular 16 pt.

Answer: Myriad Pro Italic 16 pt.

Action: CO6answer.fla for mouseover on recycle icon to display answer per
question.

Image of Screen here
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Text Outline for placeholders:

Headline 1: Test Your
Knowledge

Headline 2: Please answer True
or False to the following
questions.

Instructions: For the correct
answer mouseover the recycle
icon.

Question: If everyone
composted, we could reduce
landfill waste by over 20%
Answer: True. Yard waste and
food scraps make up 20% to 30%
of garbage.

Question: After compost is fully
processed, it is a mixture of
green and brown

Answer: False. Fully processed
compost should be a dark brown
color.

Question: Because cow manure
is in fertilizer, you should
include dog or cat feces in your
compost

Answer: False. Pet animal feces
may contain harmful parasites or
bacteria.

Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:
Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Supporting Files: CO6.gif,
COe6answer.fla, btn_help.fla,
btn_exit.fla, btn_back.fla,
btn_next.fla, subnav.fla,
btn_subnav.fla, menu.fla




Unit Title: green Kitchen
Page: 11 of 12

Lesson Title: Compost
Frame #: CO7

Date: 5/20/09

File Name: CO7.gif
Screen Description: Summary of
compost lesson.

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “Summary” button, file name
btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,

.5 px charcoal pencil.
Text: Myriad Pro Regular 16 pt.

Image: dimensions 325 px x 325 px placed in the right side of the blackboard
centered horizontally and vertically within a rounded rectangle area, file name:

CO7image.jpg.

Image of Screen here
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Text Outline for placeholders:
Headline: Compost Summary
Text:

Composting can help reduce
landfill waste by 20-30%

Use a mixture of green and
brown materials (but no meat or
dairy products)

Composting can help you turn
your kitchen waste into
productive soil

Image: A compost image will be
place here.

Directional Arrows - On this screen and the following screens: Buttons Next and

Back with directional arrows placed on bottom of chalk board as illustrated. Text:
Myriad Pro Regular 18 pt uppercase. Action: On rollover and click arrows move
slightly forward left or right respectfully and text becomes bold.

Supporting Files: CO7.gif,
CO7image.jpg, btn_help.fla,
btn_exit.fla, btn_back.fla,
btn_next.fla, subnav.fla,
btn_subnav.fla, menu.fla




Unit Title: green Kitchen File Name: CO8

Page: 12 of 12 Screen Description: Additional resources for the
Lesson Title: Additional lesson.

Resources

Frame #: CO8

Date: 5/20/09

Work Space: (Rough sketch of the page)

Menu is active (see page 5 for instructions).

Submenu displays the active on-state for the “Additional Resources” button, file
name btn_subnav.fla (see page 5 for sub-navigation instructions).

Headline 1: Myriad Pro Regular 20 pt. with rounded rectangle 280 px x 30 px,
.5 px charcoal pencil.

Text: Myriad Pro Regular 16 pt. in a bulleted list for each item.

Image of Screen here
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Text Outline for placeholders:
Note: need text.

COMPOSTING
http://www.epa.gov/epawaste/conserv
e/rrr/composting/index.htm

http://ladpw.org/epd/sg/ws _schedule.c
fm

http://www.care2.com/greenliving/
compost-101-dont-start-a-garden-
without-it.html

http://home.howstuffworks.com/co
mposting.htm

http://greenliving.lovetoknow.com
/What Are the Benefits of Com

posting

http://compostinstructions.com/ben
efits-of-compost/

http://www.compost-info-
guide.com/beginner quide.htm

http://greenliving.about.com/od/ga
rdenlandscaping/tp/Composting-

Myths.htm

http://www.plantea.com/compost-
materials.htm

Directional Arrows - On this screen and the following screens: Buttons Next
Lesson and Back with directional arrows placed on bottom of chalk board as
illustrated. The “NEXT LESSON” button will direct the learner to the next
lesson in the series. Text: Myriad Pro Regular 18 pt uppercase. Action: On
rollover and click arrows move slightly forward left or right respectfully and text
becomes bold.

Supporting Files: CO8.gif,
btn_help.fla, btn_exit.fla,
btn_back.fla, btn_next.fla, subnav.fla,
btn_subnav.fla, menu.fla, and various
links on compost.



http://www.epa.gov/epawaste/conserve/rrr/composting/index.htm
http://www.epa.gov/epawaste/conserve/rrr/composting/index.htm
http://www.epa.gov/epawaste/conserve/rrr/composting/index.htm
http://ladpw.org/epd/sg/ws_schedule.cfm
http://ladpw.org/epd/sg/ws_schedule.cfm
http://ladpw.org/epd/sg/ws_schedule.cfm
http://www.care2.com/greenliving/compost-101-dont-start-a-garden-without-it.html
http://www.care2.com/greenliving/compost-101-dont-start-a-garden-without-it.html
http://www.care2.com/greenliving/compost-101-dont-start-a-garden-without-it.html
http://home.howstuffworks.com/composting.htm
http://home.howstuffworks.com/composting.htm
http://greenliving.lovetoknow.com/What_Are_the_Benefits_of_Composting
http://greenliving.lovetoknow.com/What_Are_the_Benefits_of_Composting
http://greenliving.lovetoknow.com/What_Are_the_Benefits_of_Composting
http://compostinstructions.com/benefits-of-compost/
http://compostinstructions.com/benefits-of-compost/
http://www.compost-info-guide.com/beginner_guide.htm
http://www.compost-info-guide.com/beginner_guide.htm
http://greenliving.about.com/od/gardenlandscaping/tp/Composting-Myths.htm
http://greenliving.about.com/od/gardenlandscaping/tp/Composting-Myths.htm
http://greenliving.about.com/od/gardenlandscaping/tp/Composting-Myths.htm
http://www.plantea.com/compost-materials.htm
http://www.plantea.com/compost-materials.htm

SUPPORT MATERIALS

Recycling

http://www.arnatural.org/recycling/home/what.htm
http://www.recycling-revolution.com/what-to-recycle.html
http://www.ajc.com/services/content/printedition/2009/03/15/housekeep0315sbeze.html
http://aggie-horticulture.tamu.edu/extension/compostfacility/compost9.htm
http://earth911.com/plastic/plastic-bottle-recycling-facts/
http://www.thedailygreen.com/green-homes/latest/recycling-symbols-plastics-460321

Dishwasher Detergent
http://www.ehow.com/how 2057575 make-homemade-dishwashing-detergent.html

Kitchen Cleaner
http://www.ehow.com/how 4888391 clean-with-vinegar.html

Refrigerator

http://www.energyproaz.com/Refrig_brush

http://www.ehow.com/how 4627775 more-energy-efficient-easy-steps.html
http://www.energystar.gov/index.cfm?c=refrig.pr_refrigerators
http://www.energystar.gov/index.cfm?c=recycle.pr_refrigerators

Water Conservation
http://www.wateruseitwisely.com/100-ways-to-conserve/index.php
http://ezinearticles.com/?-Water-Conservation-in-the-Kitchen&id=21042
http://www.americanwater.com/49ways.htm

Composting

http://www.epa.qov/epawaste/conserve/rrr/composting/index.htm
http://ladpw.org/epd/sg/ws_schedule.cfm
http://www.care2.com/greenliving/compost-101-dont-start-a-garden-without-it.html
http://home.howstuffworks.com/composting.htm
http://greenliving.lovetoknow.com/What_Are the Benefits_of Composting
http://compostinstructions.com/benefits-of-compost/
http://www.compost-info-guide.com/beginner_guide.htm
http://greenliving.about.com/od/gardenlandscaping/tp/Composting-Myths.htm
http://www.plantea.com/compost-materials.htm



http://www.arnatural.org/recycling/home/what.htm
http://www.recycling-revolution.com/what-to-recycle.html
http://www.ajc.com/services/content/printedition/2009/03/15/housekeep0315sbeze.html
http://aggie-horticulture.tamu.edu/extension/compostfacility/compost9.htm
http://earth911.com/plastic/plastic-bottle-recycling-facts/
http://www.thedailygreen.com/green-homes/latest/recycling-symbols-plastics-460321
http://www.ehow.com/how_2057575_make-homemade-dishwashing-detergent.html
http://www.ehow.com/how_4888391_clean-with-vinegar.html
http://www.energyproaz.com/Refrig_brush
http://www.ehow.com/how_4627775_more-energy-efficient-easy-steps.html
http://www.energystar.gov/index.cfm?c=refrig.pr_refrigerators
http://www.energystar.gov/index.cfm?c=recycle.pr_refrigerators
http://www.wateruseitwisely.com/100-ways-to-conserve/index.php
http://ezinearticles.com/?-Water-Conservation-in-the-Kitchen&id=21042
http://www.americanwater.com/49ways.htm
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